Instructions for NACADA Region 2 Awards 
Outstanding Academic Advisor – Primary Role 

Outstanding Faculty Advisor 

Outstanding Advising Administrator 

Outstanding New Advisor 

Award: 
Winners will receive a complimentary early-bird registration for the 2010 Mid-Atlantic Region Two Conference. 
Award Categories: 
1. Academic Advising-Primary Role — Individuals whose primary role at the institution is the direct delivery of advising services to students. 

2. Faculty Academic Advising — Individuals whose primary responsibility is teaching and who spend a portion of their time providing academic advising services to students. 

3. Advising Administrator – Individuals who may provide direct academic advising services to students but whose primary responsibility is as an administrator or director of an academic advising program. 

4. Outstanding New Advisor - Individuals who have demonstrated qualities associated with outstanding academic advising of students and who have served as an advisor for a period of three (3) or fewer years. 

Eligibility: 
1. Any individual serving as an academic advisor, faculty academic advisor, or advising administrator and employed by a regionally accredited post-secondary institution may be nominated. NACADA membership is not required. 

2. Advising Administrators must have served as an advising administrator for a minimum of three years. 

3. New Advisor nominees must have been employed in the field of academic advising for a maximum of three years. 

4. Current members of the Region Steering Committee are not eligible for consideration for this award. After the member’s term of office is over, s/he may then be eligible for consideration. 

5. Only one nominee per category from each institution will be considered (Note: As some institutions may not be able to coordinate their efforts, the Awards Selection Committee will not automatically disqualify multiple candidates from one institution. The Award Chair for the Region will assist the nominators in selecting one candidate from their institution before a nomination is sent to the Award Selection Committee.) 

Criteria: 
The Award Selection Committee will evaluate nominations on the evidence of qualities and practices that distinguish the nominee as an outstanding academic advisor or faculty advisor. Such evidence may include: 

Strong interpersonal skills 

Appropriate referral activity 

Use and dissemination of appropriate information sources 

Advisee or unit evaluations (summary data) 

Caring, helpful attitude toward advisees, faculty, and staff 

Meeting advisees in informal settings 

Monitoring of student progress toward academic and career goals 

Mastery of institutional regulations, policies, and procedures 

Participation in and support of advisor development programs 

Perception by colleagues of nominee's advising skills or advising administration skills 

Institutional recognition of nominee for outstanding advising and/or administration 
Participation in and contribution to academic advising research and scholarship
Submission Procedures: 
Nominations must contain adequate factual or narrative material that describes the extent to which an individual meets the awards criteria. Include the following items listed below. Use objective data to support the nomination is encouraged. 

1. Nomination Form. Please complete all sections of the Nomination Form. Incomplete Nomination Forms are viewed negatively by the Award Selection Committee. 

2. Nomination Letter. In this letter, the nominator should summarize the nominee's qualifications and why the advisor is being nominated for this award. The nominator should describe the nominee’s job (very briefly) and give specific examples of exemplary performance. The nominator should use the criteria listed above as a guide for items to include in their letter. As the list of criteria is lengthy, nominators should not attempt to elaborate on every item; please select the criteria, or other related criteria as appropriate, that best exemplify the nominee’s excellence. As this is the main item to determine selection, nominators are encouraged to solicit the input of others into the content of the letter. Quotes or comments from others (co-workers, supervisors, students, or other faculty/staff) may be included in the letter. This letter should be at least one page and be a maximum of three pages. (single spacing allowed, use an 11 point or larger font) 

3. One Additional Letter of Reference. Limited to two pages or less, this letter may come from anyone also writing in support of the nomination. It does not need to provide an overall summary of the nominee’s qualifications. While this letter may be written by a student, letters about one student’s individual experience with an advisor may not offer a broad enough view of an advisor’s backgrounds and capabilities. As such, a letter from another colleague may prove more useful to the Award Selection Committee. 

To Submit Nomination: All nomination materials must be submitted to the Awards Chair no later than December 15, 2009. All materials must be submitted electronically as either Word documents or PDFs.
